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VOLUNTEERING AGREEMENT

This is an agreement between:

Side A: SJ Vietnam – Solidarités Jeunesses Vietnam  

Representative: Trieu Thi Thu Hoai

Position: Project coordinator

Email: in@sjvietnam.org

Address: Room 904, Block 3B, Resco Building, Pham Van Dong Street, Tu Liem District, Hanoi, Vietnam.

Phone number: 04 22154 993/ 04 37525190

Website: www.sjvietnam.org
and

Side B: Long-term Volunteer

Full name: 



Nationality:






Permanent Address:                                                                           

Email:

Sending organization: 

Project’s name: 

Duration:

Starting date – Ending date:     

Both sides have agreed on the following conditions:

I. Working

1. SJV has responsibilities to prepare work for volunteers, negotiate with local partners about working schedule, working hours (volunteers are supposed to work at least 5-6 hours/ day, maximum 8 hours/ day depending on the project). In case there are any changes in working schedule, SJV has to inform to volunteers so the volunteers should be flexible on his working schedule and has to follow it.

2. SJV supports volunteers in the implementing of the projects and listen to constructing ideas from volunteer for improving project, so the volunteers are encouraged to speak out their ideas to refine the project.

3. Volunteers need to have high responsible for their works in their project; no consumption of alcohol is allow during working time and no taking drugs at any time.

4. If the volunteer is ill or sick , he has to inform his coordinator in order SJ Vietnam find out a solution with local partners so that volunteers can improve their health and the project is not affected.

5. SJV, the volunteers and related parties will cooperate to solve unexpected problems happening in the implementing of the projects.

6. SJV will make evaluations and LTV Meetings monthly with volunteers (LTV meeting : Long-term volunteer meeting).

7. SJV and the volunteer have to respect each other, moreover the other volunteers who work in the same project.

8. SJV is responsible for making certificate after the final evaluation and recommendation for volunteers based on their regular performance.

9. SJV staffs and the volunteer have to use English in work.

II. Holidays

1. Volunteers have days off on every Saturday and Sunday and during public and national holidays (SJV has to inform the volunteer about it) ; it will not be counted in the volunteer’s holiday.

2. Volunteers must inform to long term coordinators about their holiday plan and coordinators will consider making a final decision.

3. Volunteers have to ensure that their work will not be affected when they have holidays.

4. Only volunteers who work at least 3 months can have days off during their working duration (1 week every 3 month).

III. Financial matters

1. Side B will pay the participation fee an a mount of 250EUR/month which cover local food, accomodation and transportation to the project.

2. If the duration of Side B is not month-complete, the fee for the extra days will be charged as follows:

a. If Side B stays less than 15 days, the volunteer will pay participation fee half of the month.

b. If Side B stays more than 15 days, the volunteer will pay participation fee for the whole month.

3. The volunteer do not transfer the participation fee for their whole duration at least two weeks before their arrival, Side A has will not keep their reservation available.

4. If the volunteer quits the project before the due date for personal and subjective reasons, there will be no refund from SJ Vietnam.

5. If the volunteer takes their holiday during the project duration, he/she will not be refunded the money for their holiday duration.

IV. Transportation (Applied for the projects in Hanoi)

1. Side A will only provide bus ticket to Side B in condition that Side B sends to in@sjvietnam.org a colored portrait photo of them at least 2 weeks before arriving. 

2. If Side B uses any other kind of transport besides public bus, Side B will take responsibility of all relating accidents happening. 

Both Side A and Side B have responsibility in fulfill these conditions. This agreement will be made into 2 copies, signed by both sides ; each side will keep one copy.

Place :

Date :

	Side A
	Side B
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